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Annual Audit – Fund Balance Report

The Committee on Finance is required to make provision for an annual audit of the records of all the financial officers (including the financial secretary or church business manager and treasurers) of the church and all its organizations and shall report to the Charge Conference. Guidelines for handling of an accountability of funds can  be found in the 2009-2012 United Methodist Church Financial Records Handbook and in Guidelines for Leading Your Congregation: FINANCE, available at http://www.cokesbury.com, and The Local Church  Audit  Guide,  available at http://www.gcfa.org.
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tracted, consideration shall be given to the training qualifications and certification stan-
dards set forth by the general Church agency to which such positions are related. The
committee shall further recommend to the church council a provision for adequate health
and life insurance and severance pay for all lay employees. In addition, the committee
shall recommend that the church council provide, effective on and after January 1, 2006,
100 percent vested pension benefits of at least 3 percent of compensation for lay employees
of the local church who work at least 1040 hours per year, are at least 21 years of age, and
have at least one year of permanent service. The church council shall have authority to
provide such pension benefits through either a denominational pension program admin-
istered by the General Board of Pension and Health Benefits or another pension program
administered by another pension provider.

(13) To recommend to the charge conference, when the size of the employed
staff of the charge makes it desirable, the establishment of a personnel committee. This
committee shall be composed of such members of the committee on pastor-parish relations
as it may designate and such additional members as the charge conference may determine.

(14) To educate the church community on the value of diversity of selection
in clergy and lay staff and develop a commitment to same.

(15) Members of the committee on pastor-parish relations (or staff-parish
relations) shall keep themselves informed of personnel matters in relationship to the
Churchys policy, professional standards, liability issues, and civil law. They are responsible
for communicating and interpreting such matters to staff. Committee members should
make themselves available for educational and training opportunities provided by the
conference, district, and/or other arenas that will enable them to be effective in their work.

(16) To consult on matters pertaining to pulpit supply, proposals for
compensation, travel expense, vacation, health and life insurance, pension, housing (which
may be a church-owned parsonage or housing allowance in lieu of parsonage if in
compliance with the policy of the annual conference), and other practical matters affecting
the work and families of the pastor and staff, and to make annual recommendations
regarding such matters to the church council, reporting budget items to the committee on
finance. The parsonage is to be mutually respected by the pastor's family as the property
of the church and by the church as a place of privacy for the pastor's family. The committee
will follow up to assure timely resolution of parsonage problems affecting the health of
the pastor or pastor's family. The chairperson of the committee on pastor-parish relations,
the chairperson of the board of trustees, and the pastor shall make an annual review of
the church-owned parsonage to assure proper maintenance and to give immediate reso-
lution to parsonage issues affecting the family's health and well-being

(17) To encourage, monitor, and support clergy and lay staff pursuit of health
and wholeness.

3. There shall be a board of trustees, whose membership and duties are detailed in §§
2525-2551.

4. There shall be a committee on finance, elected annually by the charge conference
upon recommendation by the committee on nominations and leadership development or
from the floor, composed of the chairperson; the pastor(s); a lay member of the annual
conference; the chairperson of the church council; the chairperson or representative of

the committee on pastor-parish relations; a representative of the trustees to be selected by
the trustees; the chairperson of the ministry group on stewardship; the lay leader; the
financial secretary; the treasurer; the church business administrator; and other members
to be added as the charge conference may determine. It is recommended that the chair-
person of the committee on finance shall be a member of the church council. The financial
secretary, treasurer, and church business administrator, if paid employees, shall be mem-
bers without vote.

‘The positions of treasurer and financial secretary should not be combined and held by
one person, and the persons holding these two positions should not be immediate family
members.

No immediate family members of any appointed clergy may serve as treasurer, finance
chair, financial secretary, counter, or serve in any paid or unpaid position under the
responsibilities of the committee on finance, as described herein. These restrictions would
apply only to the church or charge where the clergy serves

‘The committee on finance shall give stewardship of financial resources as their priority
throughout the year. It may delegate the responsibility to either a sub-group or task force
that would plan, strategize, and implement ways to generate more resources for mission
and ministries of local churches and beyond. It is strongly recommended that the com-
mittee on finance, in collaboration with the church council, find creative ways to turn
their congregations into tithing congregations with an attitude of generosity. All financial
askings to be included in the annual budget of the local church shall be submitted to the
committee on finance. The committee on finance shall compile annually a complete budget
for the local church and submit it to the church council for review and adoption. The
committee on finance shall be charged with responsibility for developing and implement-
ing plans that will raise sufficient income to meet the budget adopted by the church
council. It shall administer the funds received according to instructions from the church
council.

‘The committee shall carry out the church councils directions in guiding the treasurer
(s) and financial secretary.

) The committee shall designate at least two persons not of the immediate family
residingin the same household to count the offering. They shall work under the supervision
of the financial secretary. A record of all funds received shall be given to the financial
secretary and treasurer. Funds received shall be deposited promptly in accordance with
the procedures established by the committee on finance. The financial secretary shall keep
records of the contributions and payments.

b) The church treasurer(s) shall disburse all money contributed to causes
represented in the local church budget, and such other funds and contributions as the
church council may determine. The treasurer(s) shall remit each month to the conference
treasurer all World Service and conference benevolence funds then on hand. Contributions
to benevolence shall not be used for any cause other than that to which they have been
given. The church treasurer shall make regular and detailed reports on funds received and

expended to the committee on finance and the church council.'

adequately bonded.

‘The treasurer(s) shall be
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Copies of this report should be filed with the recording secretary, pastor, district superintendent and chairperson of the committee on finance.
   
Church                                                                
 Charge
 
 District      
  Annual Conference
For the period beginning _January 1                      and ending December 31                 

1. Receipts, Disbursements, and Balances (Round to the nearest dollar)
	LOCAL CHURCH FUNDS

(Use those applicable to your church)
	(a)
   Balance at Beginning of Period
	(b)
Cash

Received and Recorded
	*(c)
Total

Disburse- ments for Period

(-)
	*(d) Transfers

+ (-)
	(e)
Balance End Of Period

	General Fund
	     
	     
	     
	     
	     

	Benevolence Fund
	     
	     
	     
	     
	     

	Building or Improvement Fund
	     
	     
	     
	     
	     

	Board of Trustees' Fund
	     
	     
	     
	     
	     

	United Methodist Women
	     
	     
	     
	     
	     

	United Methodist Youth Fellowship
	     
	     
	     
	     
	     

	United Methodist Men
	     
	     
	     
	     
	     

	Church school
	     
	     
	     
	     
	     

	Other Organizations or Funds (enter name)

	Name:
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	
	     
	     
	     
	     
	     
	     

	Total amount of cash in the treasuries of the church
	     
	     
	     
	     
	     


   
Church  

 FORMTEXT 
                                                               
 Charge
 
 District     
  Annual Conference
For the period beginning _January 1                      and ending December 31                 

2. The Auditors  FORMCHECKBOX 
  Audit Committee  FORMCHECKBOX 
 (check one) has examined the accounts listed on the front side; reviewed procedures of counting and accounting under the current Book of Discipline: has reconciled receipts and disbursements with bank deposits and bank balances; and has found the balances displayed to be correct, procedures proper, and records properly kept, except as noted below (attach additional pages as needed):
     
3. Recommendations for changes in financial policies and practices (attach additional pages as needed):
     
Signatures of the Church Audit Committee (if applicable)

 
, Chairperson 
, Member
Printed Name       
Printed Name      
Date 
   Date

INSTRUCTIONS

Rationale: Audits are for the benefit of the local church. They are our first line of defense against the possibility of funds being misused. ¶258.4d of The Book of Discipline of The United Methodist Church 2012 instructs the Finance Committee of each local church to provide for an annual audit of each local church account.

It is strongly recommended by the Cabinet that the audit be done by a nonmember of that particular church, with the Guideline sheet being signed by that person, and mailed by that person to both the District Office and the local church Finance Chairperson. Suggestion: churches barter with each other for use of personnel to conduct the audit, i.e., “I’ll do yours, if you will do mine.” If a member of the church being audited is chosen to do the audit, that member MUST be a person who is not currently a financial officer of any of the accounts, nor the spouse or immediate family member of any such financial officer. Churches with budgets in excess of

$200,000 are urged to pursue a professional audit. Church members doing audits are also asked to 
Audit Guidelines for Local Church Accounts

Please use one Guideline Sheet for each local church financial account (for example, ONE SHEET for each: Building Fund, UMW, Operating Expense) 

I/we have served as auditor of the following FINANCIAL ACCOUNT of the

________________________ United Methodist Church.

Date audit completed: 



 

Name of Account:  












(  I/we have completed the following audit checks on the above-listed account(s) for calendar     year 
:

(  I/we have reviewed the policies and procedures related to this account and find them to be in 

keeping with the provisions of 2012 Book of Discipline, para. 258.4a: (see back of page)

(  I/we have reconciled each monthly bank account statement with the church financial records. ( The bank deposits are consistent with the Financial Secretary's records. 

( The bank disbursement-by-check total is consistent with the Treasurer's records. 

(  I/we have reviewed, by spot checking, at least ten (10) of the "counters" weekly record sheets, following the process from counters' record to deposit slip to bank statement. 

(  I/we have reviewed, by spot checking, the file of invoices, by confirming at least fifteen (15) items, following the process from invoice to ledger entry to canceled check to bank statement. 

(  I/we have reviewed payroll procedures for all employees, verifying completion of state and federal tax forms, and consistency with church budgeted amounts. 

(  Comments: 




































































Signature of Auditor(s) 











Printed name and address of auditor(s): 









General Instructions Local Church Audit Process

Rationale: Audits are for the benefit of the local church. They are our first line of defense against the possibility of funds being misused. 2016 Book of Discipline instructs the Finance Committee of each local church to provide for an annual audit of each local church account (Para. 258). 258.4.d

It is strongly recommended by the Cabinet that the audit be done by a non-member of that particular church, with the Guideline sheet being signed by that person, and mailed by that person to both the District Office and the local church Finance Chairperson. Suggestion: churches barter with each other for use of personnel to conduct the audit, i.e., "I'll do yours, if you will do mine." If a member of the church being audited is chosen to do the audit, that member MUST be a person who is not currently a financial officer of any of the accounts, nor the spouse or immediate family member of any such financial officer. Churches with budgets in excess of $200,000 are urged to pursue a professional audit. Church members doing audits are also asked to provide a copy of the Guideline sheet to both the District Office and the church Finance Chairperson. 

Please attach to each Guideline sheet, the end-of-year treasurer's report for that account. Deadline for audits on all accounts: July I of the following year. 


 

2016 Book of Discipline Paragraph 258.4.a	
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