
 
  
 

Oak Grove United Methodist Church 

 Preschool Custodian 
 

Summary 
Under the general supervision of the Oak Grove United Methodist Church (OGUMC), Church Administrator,  the Custodian has 
the primary responsibility for cleaning and maintaining the cleanliness of the entire OGP&K facility. The Custodian follows daily, 
weekly and monthly cleaning schedules to promote health, safety and overall sanitation of the facility.  
 
KEY DUTIES AND RESPONSIBILITIES:  
Follows and completes the preschool's daily, weekly and monthly cleaning schedule, which includes but is not limited to the 
following:  

 Collects and bags all garbage from the classrooms, offices, playgrounds, etc. and places them in the dumpster.  

 Disinfects and cleans garbage and trashcans, and changes bags daily.  

 Cleans and sanitizes bathrooms, toilets, handles, fixtures, sinks, mirrors etc. daily.  

 Wet mops all washable floors daily including classrooms, bathrooms, entry ways.  

 Vacuums all carpeting in classrooms, offices, hallways, etc. daily.  

 Sweeps and clears walkways, entrances, stairwells, etc. daily.  

 Dusts, washes and sanitizes office, classrooms, entry ways, stairwells & entry windows daily. 

 Refills/restocks paper towel, tissue, toilet paper and hand soap in all dispensers as needed. Stocks supply cupboards, as 
needed.  Supplies will be provided by OGUMC. 

 Submit order refills to OGUMC for cleaning supplies and bathroom supplies such as toilet paper, paper towels, soap, etc. 
as needed. 

 Informs OGUMC if there are any water leaks, maintenance needs or any other health and safety hazards on the premises.  

 Monthly rotation of deep cleaning, and performing other duties as assigned. 

 

SCHEDULE: 

 Monday—Friday for 4 hours each day.  Time can be flexible, but must be after 3:00 pm, or when building is not occupied.   

 

Physical Requirements: 

 Able to move furniture such as stacks of chairs, heavy tables, etc.  

 Able to use cleaning equipment such as mops, brooms, vacuums, carpet scrubbers, etc.  

 Clean and maintain facility. 
 

Work with OGUMC by: 

 Completing daily check-off sheets. 

 Communicating any maintenance issues. 

 Communicating need for substitutes, and notifying OGUMC in any expected absences.   
 

Education and support information: 

 Compensation/benefits set by the SPRC in accordance with OGUMC Personnel Policy. 

 Ministry Review in accordance with OGUMC’s SPRC Ministry Support for Staff Members. 

 Must be at least 21 years of age. 
 

Academic and work experience:   

 Must have fulfilled a high school program completion or the equivalent. 

 Must have at least 1 year of prior Custodian Services experience. 

 Possess timeliness and organization skills. 

 Dependable and trustworthiness is essential. 
 

This description is not intended to be comprehensive but rather to provide guidance as to primary job responsibilities and re-
quirements.  Job related responsibilities and requirements may change at any time as directed by OGUMC and/or OGP&K. 
 
 
 
 
 
 


