
PLEASE SUBMIT the following items:

1-Cover Sheet for Filing Civil Actions - fill in gray boxes      
(must download from the following link—sample on next page.) http://www.courts.state.va.us/forms/circuit/cc1416.pdf  
2-Petition (pastor’s signature notarized under oath) Filling in the blanks…list full name of each person elected to serve as trustee; no nicknames: Gerald S. Jones, Sr.; not Jerry Jones) If there are too many gray boxes, just delete the extras.
3-Order NEW >>>(If you want additional originals of the Order, you now must submit a cover letter requesting such along with the pastoral signed copies of the order, plus a $3.00 fee per copy requested above one copy.) 
4-Affidavit (D.S. signature notarized under oath);  or
or Certificate of Resolution (Recording Secretary notarized under oath)
5-These Documents:

a. VB will accept COPY of Charge Conference MINUTES  VB does not return minutes, so send COPY. [It may be helpful to highlight the line that says “Election of Nominations Leadership Development” on the Minutes page.]
b. Nominations List showing Trustees elected [Again, it may be helpful to highlight the title TRUSTEES.]
SUBMIT 1 thru 5. ABOVE ALONG WITH:

--Filing Fee- $31.00 payable to “Virginia Beach Circuit Court” (plus $3 per extra copy of Order)
--Include a Self-addressed / postage-stamped envelope 

Mail all the above to:

Questions, contact Clerk’s Office at … 381-4188

Virginia Beach Circuit Court 


Second Judicial Circuit


2425 Nimmo Parkway


Building 10, 4th Floor 


Virginia Beach, VA  23456-9017
[image: image1.emf]

VIRGINIA:  IN THE CIRCUIT COURT OF THE CITY OF VIRGINIA BEACH

IN THE MATTER OF ELECTION

OF TRUSTEES FOR 
      UNITED METHODIST CHURCH

 

- 


P  E  T  I  T  I  O  N

NOW COMES the Reverend      , pastor of       United Methodist Church, an unincorporated religious congregation in the Elizabeth River District of the Virginia Annual Conference, located in Virginia Beach, Virginia, and to petition pursuant to Virginia Code, represents as follows:

1. A Charge Conference was duly called and held on the       day of      , 20     .  One of the purposes for the Charge Conference, as provided by the Book of Discipline of the United Methodist Church, was the election of Trustees. 

2. The following trustees were elected at the said Meeting, to-wit:      ,      ,      ,      ,      ,      ,      ,      ,       as set forth in the Report of the Committee on Nominations and Lay Leadership, a copy attached. 
Pursuant to said Charge Conference, being the proper authority of       United Methodist Church, respectfully makes application for the election and reconfirmation of Trustees to hold legal title to and manage the property of said religious organization in accordance with Virginia Code.
WHEREFORE, your Petitioners ask that the Court enter the Order appointing these Petitioners as Trustees to serve until their successors are elected and take office.

Respectfully submitted,

     , Pastor
      United Methodist Church

APPROVED:

     , Pastor

      United Methodist Church

STATE OF VIRGINIA

CITY OF VIRGINIA BEACH, to wit:


The foregoing Petition was sworn and subscribed before me this 
 day of 




, 20  , by the Reverend      , Pastor.












____

Notary Public / Reg #______________
My Commission expires:





VIRGINIA:  IN THE CIRCUIT COURT OF THE CITY OF VIRGINIA BEACH

IN THE MATTER OF ELECTION

AND RECONFIRMATION OF TRUSTEES

FOR       UNITED METHODIST CHURCH


CL 
   -
 

O  R  D  E  R


THIS CAUSE came on this day to be heard upon the Petition of      , pastor of       United Methodist Church, an unincorporated religious congregation, for the election and reconfirmation of trustees pursuant to Virginia Code.


UPON CONSIDERATION WHEREOF, and it appearing to the court that a duly called Charge Conference was held on the       day of      , 20      by       United Methodist Church, an unincorporated religious congregation and the following trustees were elected and reconfirmed in accordance with the Book of Discipline of the United Methodist Church as evidence by a true copy of Certificate of Resolution:      ,      ,      ,      ,      ,      ,      ,      , and      .


It is, therefore ADJUDGED, ORDERED and DECREED that the aforementioned Trustees are hereby elected and reconfirmed together with all the duties and powers as set forth in Virginia Code.

I ask for this:






ENTER:

x 













     , Minister





Judge

      United Methodist Church

     
Date

CERTIFICATE OF RESOLUTION

This is to certify that on       a duly called Charge Conference of        United Methodist Church, an unincorporated religious congregation, was held, and the following persons were elected and reconfirmed to serve as Trustees of       United Methodist Church:      ,      ,      ,      ,      ,      ,      ,      ,      .

     , Recording Secretary
      United Methodist Church
STATE OF VIRGINIA,

CITY OF VIRGINIA BEACH to-wit:

Subscribed and sworn before me this 
    day of          
, 20 
 by the recording secretary, 



. 








____________________________________

Notary Public / Registration #
____________
My Commission expires: 



VIRGINIA: IN THE CIRCUIT COURT OF THE CITY OF VIRGINIA BEACH









CH:        
   -- 


AFFIDAVIT


I, the undersigned, state under oath to a Notary Public in and for the city and State aforesaid, M. Wayne Snead, how after being duly sworn, did depose and say that:

On the       of      , 20     , the governing body of       United Methodist Church, an unincorporated religious congregation, at a duly held meeting did appoint the following individuals as trustees of       United Methodist Church, in the place and stead of any previously appointed trustees:       ,      ,      ,      ,      ,      ,      ,      ,      .

M. Wayne Snead, District Superintendent

STATE OF VIRGINIA 

CITY OF VIRGINIA BEACH, to wit:

Subscribed and sworn to before me this 
day of 

     , 20
     by M. Wayne Snead.

Notary Public / Registration #
____________
My commission expires: 
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Circuit Court Civil Filing Fee Calculation

	Case Type:
	Appoint Church Trustees

	Levy/FiFA:
	No

	Court:
	Virginia Beach Circuit

	Suit Amount:
	$ 0

	Date:
	12/2/2016

	 

	Fee
Amount
 
Writ Tax(049)
$ 0.00
 
State Police Fee(104)
0.00
 
Technology Trust Fund(106)
5.00
 
Legal Aid Fee(123)
9.00
 
Court Technology Fund(170)
0.00
 
Clerk Fee(304)
10.00
 
Docket Fee(307)
0.00
 
Bond Fee(315)
0.00
 
Indigent Defense Fund(147)
1.00
 
Registry Fee(157)
0.00
 
Law Library Fee(219)
4.00
 
Courthouse Maintenance Fee(229)
2.00
 
Courthouse Construction Fee(228)
0.00
 
CHP Background VCIN Fee(237)
0.00
 
E-Filing Fee (426)
0.00
* Sheriff Services
   0   In State(206)
0.00
 
 
_____________
 
Total:
$ 31.00
 


	*
Garnishments and Interrogatories with a new levy and/or Fifa include additional sheriff service fees.
**
Attachments and Ejectments include an additional $25 levy fee.
***
For Conservator of the Peace filings, the $3 bond fee may not apply.  Please call your local circuit court for instructions.



VIRGINIA BEACH


FILING (unincorporated) CHURCH TRUSTEES





VB Law Clerks are returning the Trustee filing paperwork 


for more validation











DO NOT SUBMIT this PAGE (pg.1) 


or the SAMPLE Cover Sheet (pg.2) or FILING FEE PAGE (pg.8).








